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Administration´s Office 

 

 

STAFF IN CHARGE OF EVACUATION 

 

According to the Law 21.442, article 36. The community is obliged to have an emergency plan and create, with its staff, committees 

or brigades in order to act before during and after an emergency. I order to comply with this provision, all user companies are 

requested to designate personnel for the following functions:  

 

Emergency coordinators: they will be in charge of coordinating with the administration the procedures in the event of possible 

risk situations. In addition, their mission is to keep the emergency committee of their respective floor active. 

Evacuation managers: users of the companies will be designated to remove people from risk sites. 

First aid managers the users that will be responsible for the maintenance of the first aid kits on the floor, which will be used or 

provided for use in situations where it is required. 

Those in charge of moving people with reduced mobility will be responsible for the transfer to the external security zone of any 

person who has movement or mobility problems (pregnancy, elderly people, injured or others of this nature). 

 

 

The company users who are designated for these functions will be instructed by trained personnel, making as little time as possible 

from their usual duties. 

 

 

 

       Without further ado, The administration. 
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